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Termination PhaseRecruitment Stage 2: During Pre-Employment Clearances Recruitment Stage 3: Setup Employment Phase

Successful 

Candidate Selected

Complete Following 

forms:

 S.51 Declaration 

 Pension Abatement 

Assessment Form 

(if Public Service 

Pensioner)

In receipt 

of Public Service 

Pension?

Is the HSE the 

Pension Paying 

Authority?

N

Y

Y

Share Completed 

Pension Abatement 

Assessment Form 

with Pension Paying 

Authority to confirm 

Abatement Details

Informed 

Decision to 

Proceed

Calculate Abatement 

Amount and send to 

Recruiter

Share Abetment 

Details with 

Candidate

N

Recruitment not 

Proceeding

Delegated 

Authorising 

Officer* Decides if 

Contracting 

Proceeds

Y

N

Proceed to 

Contracting Stage

Complete the following:

 Relevant Sections of 

HR101 Form

 New Pension 

Abatement 

Assessment Form (if 

details differ from 

initial Assessment)

Advise Pensions of 

Employment Start 

Date, by sharing 

HR101 and S51 

Declaration

Finalise Abatement 

Details and confirm 

to Candidate/ New 

Employee

Apply Abatement 

Amount

Undertake Bi-Annual 

Review and make 

adjustments

Finalise Abatement 

Details and confirm 

to Candidate/ New 

Employee

Employee Ceases 

Employment

Cease Abatement

Abatement Doesn’t 

Apply

Is the HSE the 

Pension Paying 

Authority?

Employee notifies Pension 

Paying Authority of 

commencement of HSE 

Employment

Send following to NPA:

 HR101

 S51 Declaration 

 Pension Abatement 

Assessment Form 

*In Line with Recruitment Controls Process

Is the HSE the 

Pension Paying 

Authority?

Y

Notify Pension 

Paying Authority
N

Seek Delegated 

Authorising Officer* 

Approval to Proceed

Seek Confirmation to 

Proceed

Y

N

Notify Pensions

Send Following Completed 

Forms to Pensions:

 Pension Abatement 

Assessment Form

 S. 51 Declaration to 

Pensions
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