Memo

To: Chief Executive Officer
Each Regional Executive Officer
Each National Director
Each Assistant National Director HR
Each Assistant Chief Finance Officer
Each Regional Director of People
Each Regional Director of Finance
Each Integrated Health Area Manager
Each CEO Section 38 Agencies
Each HR Manager Section 38 Agencies
Each Employee Relations Manager
Each Group Director of Nursing & Midwifery
Each Group Director of Midwifery
Each Clinical Director
Head of HR, PCRS
Director National Ambulance Service

From: Pat O Boyle, Acting Chief People Officer
Date: 22" May 2025

Subject: HR Memo 025/2025 — Recruitment of individuals in receipt of a
pension from the Irish public service and the impact of Pension
Abatement provisions

Dear Colleagues

The recruitment process across HSE and S38 services must be updated to
incorporate the content of this memo. Pension abatement provisions should be
brought to the attention of all serving employees and should be notified to all
candidates who are in receipt of a pension from the Irish public service as part of the
recruitment process.

| refer to previous HR Memos 059/2023 and 039/2024 regarding the application of
abatement of public service occupational pensions under Section 52 (1) of the Public
Service Pensions (Single Scheme & Other Provisions) Act 2012 (the 2012 Act).
These memos should be brought to the attention of all staff.



Guidance on the application of abatement of public service occupational pensions
has been set by the Department of Public Expenditure, NDP Delivery and Reform in
Circular 24/2022 (Appendix 1 of HR Memo 059/2023). Abatement ensures that a
public service pensioner’s gross public service income, i.e. the public service
pension(s) which the pensioner receives combined with their remuneration in their
new public service job, does not exceed the ‘relevant former pensionable
remuneration’ they would have received had they continued to serve in their former
position.

Abatement is now applied on a periodic and pro-rata basis in line with the guidance
in Circular 24/2022. As previously set out, this means that the period over which the
remuneration and pension are paid, along with the work pattern applicable in the
new public service job, are accounted for in determining whether and to what extent
abatement will apply. This calculation method applies to all new or renewed
contracts after 21 December 2022 and is different to the calculation method used in
health sector up to that point.

Appendix 2 of HR Memo 059/2023 sets out Practical Examples which best illustrate
the abatement calculation. It is likely that most pensioners re-appointed to the public
service will have some level of abatement applied to their public service pension
regardless of the number of hours worked.

It is therefore essential that when a public service pensioner is considering returning
to employment in the public service as a HSE employee, Tusla employee or an
employee of a Section 38 Agency, the method of pension abatement is brought to
their attention so they are aware of the implications for their pension payments. All
posts advertised by HSE or HSE funded employers must contain clear information in
the advertisement and application form confirming abatement provisions applying to
rehired public service pensioners.

The purpose of this memo and the accompanying updated process flow, is to set out
the specific actions required by Recruiters, line managers and applicants/ candidates
when a public service pensioner is considering taking up employment or is re-
appointed to the public service as a HSE employee, Tusla employee or an employee
of a Section 38 Agency.

It is envisaged that these actions will occur on selection of the successful candidate,
and if the candidate declares that they are in receipt of a public service pension, with
details provided for the relevant delegated approver’s consideration as part of
seeking approval at Stage 2 (Authority to Approve Entering into a Contract of
Employment) of the 3-Stage Control Process under the Pay and Numbers Strategy
for Department of Health Funded Services.



Responsibilities of the Employer in Relation to Pension Abatement:

e The public service pensioner must be notified that their public service pension(s)
will be subject to abatement in accordance with Section 52 (1) to (5) of the 2012
Act. This begins with the inclusion of pension abatement terms when advertising
employment positions (see paragraph 38 of Circular 24/2022) and continues
throughout the recruitment and contracting process.

e All new public service employees are required to declare details of any public
service pension entitlements (whether in payment or due to come into
payment at a later date). This is a statutory declaration which employees are
obliged to complete on recruitment under Section 51 of the 2012 Act. This
declaration must be completed by the successful candidate during the
recruitment process, or if being brought back into employment by any service for
any period of time however short.

e An abatement clause must be contained within the contract of employment of any
public service pensioner who takes up public service employment with the HSE
or a Section 38 agency and who has accrued an entitlement to a public service
pension(s) (in payment or payable at a future date) (see paragraph 39 of Circular
24/2022). This template is available in the Recruitment Standards Webpages.

Recruitment Process in relation to Abatement (see Appendix A for full process
flow and division of responsibilities)

Recruitment Stage 1:
1. Pension Abatement Considerations included in Additional Campaign Information
with every HSE Campaign. Template available on HSE Recruitment Standards

Webpage.

Recruitment Stage 2:
1. Recruiter to provide the following to Candidate to complete (forms also
available on webpages, hyperlink above) :
- Section 51 Declaration, and
- Pension Abatement Assessment Form (Appendix B) (only required
where Public Service Pension is in Payment).

2. Candidate indicates they are a public service pensioner on completion of the
Section 51 Declaration Form as part of Recruitment Clearances prior to issue of
contract.

(a) Where the HSE is the Pension Paying Authority?:
i. Recruiter sends completed Pension Abatement Assessment Form
(Appendix B) and Section 51 Declaration to National Pensions.
ii. National Pensions complete an assessment and return a Pension
Abatement Estimate to the Recruiter.

! The Pension Paying Authority is the public service body (Department, Office or Body) with
responsibility for administering the payment of pension.


https://www.hse.ie/eng/staff/resources/recruitment-standards/plan-to-recruit/design-the-application-form.html
https://www.hse.ie/eng/staff/resources/recruitment-standards/plan-to-recruit/design-the-application-form.html

iii. Recruiter shares the estimated pension abatement calculation with
Candidate. This estimate will be based on the information provided
by the Recruiter at (i) and will therefore be subject to change on
confirmation of agreed terms at commencement of employment.

(b) All other Public Service Pensioners
i. Candidate to provide completed Pension Abatement Assessment
Form to Public Service Pension Paying Authority to establish
abatement impact. It may be necessary for the Recruiter to support
the candidate in this regard by providing details of the remuneration
and working hours of the vacant post.
3. Recruiter to confirm with candidate if they wish to proceed after being provided
with abatement information.
4. Delegated Authorising Officer within the recruitment service to decide if they
are satisfied that a contract should issue.
5. Recruiter to ensure that Pension Abatement clause is included in contract.

Recruitment Stage 3:

1. (a) Where the HSE is the Pension Paying Authority:
(i) Recruiter to ensure that the following forms are completed:

» Relevant Sections of HR101 Form
(related questions are in Employment History and Hiring
Manager/Delegated Officer Declaration Sections)

= |f the employment details differ from what was provided on the
“Pension Abatement Assessment Form” (Appendix B), a new form is
required.
(The Hiring Manager/Delegated Officer Section of the HR101
includes a question to advise of changes)

(i) Recruiter sends the following forms to NPA for setup:
= HR101
= Section 51 Declaration
» Pension Abatement Assessment Form (if applicable)
(iif) NPA share relevant forms with National Pension payments.
(iv) National Pension Payments calculate the final abatement amount and
notify the pensioner.
(v) National Pension Payments apply Pension Abatement.

(b) All other Public Service Pensioners

(i) Employee notifies Pension Paying Authority of commencement of HSE
Employment.



Resources

e The following documents are available on the on the HSE Recruitment Standards
Webpages:

Additional Campaign Information
Pension Abatement Assessment Form?
Section 51 Declaration
o Contract Template Including Pension Abatement Clause
¢ Recruitment Webinar on Abatement can be accessed by contacting Recruitment
Quiality, Standards and Advisory Unit at QSA.Recruitment@hse.ie.

o O O

Queries

Pension Abatement

Queries from managers and individual pensioners in relation to the calculation of
abatement for those currently rehired or potentially being rehired should, in the first
instance, be sent to the public service pensioner’s Pension Paying Authority.
Pensioners on the HSE pension payroll can contact pensionpayments@hse.ie.

Queries in relation to pension policy matters from HSE managers can be directed to
Pensions Quality and Standards via email to pensionsqualityandstandards@hse.ie.

Requests for clarification from Pensions and HR managers in Section 38
organisations should be directed to: VHSS/NHASS Pensions Management Unit via
email to pensions.managment@hse.ie.

Recruitment

For questions or additional support on the recruitment process, or to access the
additional support materials available to recruiters on this topic on the HSE
Recruiters Network — please contact HRSS Recruitment Quality Standards Advisory
or email QSA.Recruitment@hse.ie.

Yours Sincerely

Pat O’Boyle
Acting Chief People Officer

2 The name of the employer on the Pension Abatement Assessment Form will need to be amended
accordingly for Section 38 agencies.
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