My Payslips Tile

1. Loginto HR & Payroll Self-Service.
2. Select the My Payslip Tile
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3. The Payslip screen will look like the below:

My Payslips v

Items (122) Search Payslip Q

Payroll Year: 2024

18.01.2024 Dec 25, 2023 — Jan 7, 2024 02/2024 3,472.33 EUR 1,555.21 EUR Download Payslip =

04.01.2024 Dec 11 - 24, 2023 01/2024 3,432.93 EUR 1,540.43 EUr Download Payslip =

4. To download a specific payslip, select ‘Download Payslip’. To print a
specific payslip, click the printer symbol.

18.01.2024 Dec 25, 2023 — Jan 7, 2024 02/2024 3,472.33 EUR 1,555.21 EUR) Download Payslip =

5. To view a payslip, hover over the payslip line and click it.

6. The payslip will show details like, the permanent address, gross pay,
deductions and net pay. The current pay and year to date figures can
also be found at the bottom of the payslip.




7. Click the Explain payslip to see explanations of certain areas of the
payslip. You can see the explanations by hovering over the red boxes.
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8. Click ‘Cancel’ to leave Explain Payslip.

9. The Explain Paycode button lists the previous/old payslip description
with the corresponding SAP Payslip description. It is also possible to
search for a specific paycode in the search box. This button is only visible
for users in the East and South East company code.

Explain Paycode Contact Us

Explain Paycode
 [search Paycode Q
No. Unipay Payslip Description SAP Payslip Description
1 ALADNMH PERM Comm Allce ADNMH
2 ALADPARA PERM Adv Para Allow

10.Click ‘Cancel, to leave Explain Paycode.




11.The Contact us button will provide a link with contact information for
the local payroll departments.

- Explain Payslip | Explain Paycode Contact Us

Contact Us

Contact your Line Manager in the first instance to ensure the correct time return has been submitted.
If not, please ask your line manager to submit the return to the Time Returning Officer [TRO] as soon as possible.

If you need help with your PAYE, PRSI, USC or Voluntary Deductions you should contact:

nttps://healthservice.hse.ie/staff/benefits-services/pay/contact-payroll. htmé

12.Click ‘Cancel’ to leave Contact us.

13.To move back to payslip home screen, click the arrow button next to the
SAP logo.
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14.To view previous online payslips received prior to SAP Payroll System,
click ‘View Previous Payslips’ at the bottom right of the screen.

15.Click the back arrow or the SAP logo to return to the Home screen.
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