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Please complete in typed format (not handwritten) and tick(   ) appropriate boxes 

  



5.  Contact details while on Career Break
Street Address:

Town/City

County Post Code Country

Phone No: Mobile Phone No:

E-mail Address:

6. Undertaking

I understand the terms and conditions governing my career break.  My attention has been particularly drawn to the 
following provisions regarding return to work following the expiry of my career break and the use of my career break for a 
purpose other than that specified in my application.

• During the career break an employee is not permitted to work for another employer (with the exception of
persons who take up employment during travel abroad).

• Under current Revenue (SMART PAYE) requirements since 2019, persons availing of a Career Break

must be returned to Revenue as leavers on the payroll system. This is solely for calculation of Tax 

liabilities and Tax credits. This does not alter the employee’s contract of employment with the HSE.

•     The employee must apply in writing to return to work at least 3 months before his/her proposed date of return

•    The employee’s right to return to work is conditional on compliance with this 3-month  notification
requirement.  Failure to comply with this requirement may result in the termination of the employee’s contract
of employment upon the expiry of the term of the career break.

• There may be a waiting period of up to one year (unpaid) before the employee is permitted to return to work. §

The employee is not guaranteed a return to his or her previous job/location.

• The Career Break period will not reckon for pension purposes and that the employee can opt to purchase
this service at a later date under the terms of the notional purchase scheme.

• The employee will be required to undergo Garda Vetting/Police Clearance on return from a career break.

I understand that my career break expires on:

• Notify my local HR department of any change of address for correspondence purposes within one week of
such change;

• Respond promptly to any correspondence from the HSE concerning my intentions on the expiry of my career
break or any other matters concerning my career break;

• Give at least 3 months’ notice in writing to my local HR department of my intention to return to work and
my proposed date of return.

• Comply with Garda Vetting/Police Clearance as required.

• Return to duty on such date following the expiry of my career break as directed.

In the event of my failing to report for duty on that date, the HSE may terminate my employment.

If faxing please ensure Employee’s Name and Personnel Number are included for each page of form

Name:   Personnel No:
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